
 
 
July 1, 2019 
 
 
 
Dear [Supervisor’s Name], 
 
I am writing this letter today to request approval to attend JAILCON19 Southern Regional Conference, August 6-8, 
2019, at the JW Marriott in New Orleans, LA.  While at JAILCON, I will learn more about what the law requires to run 
a constitutionally-safe detention facility.  This will not only further my professional development but will also advance 
our department and agency as a whole.  I will have the opportunity to learn from experts in the corrections field, learn 
about new corrections-based products and services, and network with other corrections and detention professionals. 
 
JAILCON19 Benefits: 
➢ Find Legal-Based Answers to Important Issues Facing Jails and Detention Facilities.  JAILCON19 has 

over 30 sessions to choose from on the hottest topics facing jails today.  You can view the entire conference 
agenda by visiting:  https://jailcon.org/south/agenda 

➢ Meet and Learn from Experts.  JAILCON19 keynote speaker, instructors, exhibitors are at the forefront of 
the corrections field.  It will be a great opportunity to network and learn from others to find out way for 
improving the operational safety and security of [insert your agency name here.]. 

➢ Networking.  I’ll have many opportunities to make new connections with other corrections professionals and 
find out how they are managing common challenges and issues in their facilities. 

➢ Legal-Based.  All training offered by the National Institute for Jail Operations is legal-based, which means 
each training session at JAILCON19 Southern Regional Conference is based on case law and will help me 
learn proactive way to keep our facility safe and how to defend against prisoner-filed litigation and adverse 
publicity.   

➢ Inspire our Team.  I’ll take what I learn from JAILCON19 and share it with others in our agency.  I’ll leave the 
conference with tools and know-hot to integrate legal-based practices into our detention facility. 

 
I’ve attached an outline of the sessions I plan to attend, as well as the projected costs for me to attend JAILCON, 
including full conference registration, transportation, lodging, events, and meals.  Last year’s conference sold out, so 
I hope to get registered as soon as possible.  In addition, the deadline for booking my hotel room at the JW Marriott 
at the conference rate of $114/night++ is JULY 14th, so I need to book as soon as possible. 
 
This is the 8th year the National Institute for Jail Operations (NIJO) has brought this corrections-specific, legal-based 
training to the southern region.  I will come back having received over 20 hours of training to apply toward my yearly 
training requirements.  I can also apply these hours towards NIJO’s Professional Certification Program.  (You can 
learn more or register to become certified at https://jailtraining.org/certification). 
 
I hope you will consider my request and grant approval for me to attend this conference. 
 
Thank you for your consideration. 
 
Sincerely, 
 
[Your Name] 
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